
Dharmsinh Desai University Regulations

-: Notification:-

Dharmsinh Desai University, Nadiad - 387001, India, is established as per Dharmsinh Desai
university act 2005 and notified on 11th April 2005. Under section 32 of Dharmsinh Desai
university act 2005 the Board of governors in its meeting held on 29th March 2013, resolved
to approve the draft regulations. This Regulations will come in to force with effect from 29th
March 2013.
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(Prof. M. R Bhavsar )

In charge Registrar

No. DDU/regulationsl 11 12013

Date: 29/03/2013

To,

1) All the Members of Board of Governors
2)
3)
4)
5)
6)
7) Account Section
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DHARAMSINH DESAI UNIVERSITY NADIAD, GUJARAT, INDIA

The Regulations Framed Under Section 32 OF Dharamsinh Desai University

Act 2005
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Definitions:
Act means Dharamsinh Desai University Act 2005,
DDU means Dharamsinh Desai University, Nadiad, Gujarat, India
Institute means: Institutes established by the DDU including Faculty
Head of the Institute means Deans and other heads of Institutes etc,
Employees means: officers (Other than Vice Chancellor) including teachers and the
other employees
The Regulation 1: summoning and holding meetings of the authorities and

committees, councils, boards etc., of the University (Under Section 32(2)(1) of the

DDU Act;)

Subject to the provisions of the DDU Act, the following procedure is to be followed

for summoning and holding meetings, quorum and the conduct of business of the

meeting:

l.The Board of Governors

The provisions regarding nomination of members, manner of appointment of

ASSURED
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date of the meeting. In case of any emergency, the item which is not included

in the agenda may be taken up for consideration with the approval of the

Chairman.

b. Provided that, in case of emergency meeting, notice of such meeting shall be

48 hours.

c. Preside-over: As provided under the Act, the President will chair the

meetings of the Board of Governors. However, in absence of President or if

he is unable to attend the meeting, the Vice-Chancellor and in absence of

both, one of the members of the of the Board of Governors, as to be decided

in the meeting will preside over.

d. Minutes: Only the decisions of the meeting of the Board of Governors shall

be recorded in the form of resolution and shall not contain the deliberation

and the discussion. As far as possible, the resolution shall be passed

unanimously. However, a decent specially requested, if any, by the member

shall be recorded and shall be incorporated in the minutes below the

resolution. The minutes of the meetings shall be circulated after the approval

of the chairman to the members ordinarily within 14 working days. The

members will send their observations on the draft minutes, if any. Normally,

such observations will be sent within 7 days of the date of circulation of the

e.

in its next meeting.
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Quorum: - Not less than one third of the members shall constitute a quorum.

In absence of quorum, the meeting shall be ADJOURNED and in case of

adjourned meeting, no quorum shall be required

g. All questions shall be decided by the majority of votes of the members

present. However, the Chairman, in case of equality of votes will have a 2nd

or casting vote.

h. The Board will meet at least twice in a year and at other times when convened

by the Vice Chancellor with the approval of the President.

2, Academic Council:

a. Meetings: The Academic Council shall meet ordinarily twice in a year and at

other times when convened by the Chairman.

b. Notice: The Registrar shall issue a notice of the meeting 10 clear days before

the date of the meeting of the Academic Council. The Registrar shall also

send agenda of the meeting to the members of Academic Council at least 5

clear days prior to the date of the meeting. In case of any emergency, the item

which is not included in the agenda may be taken up for consideration with

the approval of the Chairman. Provided that, in case of emergency, notice of

such meeting shall be 48 hours.

c.

d.

will be recorded and .shilll...be inc.01;ppra;:edin. the minutes below the
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resolution. The minutes of the meetings shall be circulated after the approval

of the chairman to the members ordinarily within 10 working days. The

members of the Academic Council will have their observations on the draft

minutes if any, normally within 7 days of the date of circulation of the

minutes. The observations received, if any, will be circulated to the next

meeting of Academic Council when the item of confirmation of the minutes

of previous meeting is discussed.

e. Quorum: -Not less than one third the members of the Academic Council shall

constitute the quorum for a meeting of the Academic Council. All questions

shall be decided by the majority of votes of the members present. The

Chairman in case of equality of votes shall have a 2nd or casting vote. When

a meeting is adjourned for want of the quorum then the adjourned meeting

shall be called after an interval as to be decided by the Chairman and in such

adjourned meeting, no quorum shall be required.

3.The procedure for meeting of the Committee, Council and other bodies other

than the Board of Governors, Academic Council.

a. Meetings: The meeting of such committee, council, board, etc. shall meet as

and when required and as decided by the Chairman of the respective

University under

b.

c.
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equality. In absence of the regular Chairman the members present in the

meeting shall decide one of the members to preside over the meeting.

d. Quorum: One third of the members of the committee, councilor the board

etc. shall constitute the quorum for the transaction of the business. In case of

a meeting adjourned for want of the quorum, the Chairman shall call

adjourned meeting and the quorum shall not be required.

e. Minutes: The decision of the board, committee, council etc. shall be recorded

in the form of resolution only and shall not contain deliberation and

discussion. However, on any issue a decent specially requested for, by the

member shall be recorded. The minutes of the meeting shall be circulated to

the members within 7 working days from the date of the meeting by the

member secretary.

4, Supplementary provision for all authorities and committee council:

a Unless and otherwise specifically provided under the DDU Act, the term of

the nominated members shall be three years. Such members may resign by

writing under his signature to the Registrar and the Nominating authority shall

take decision on the resignation.

b. If the member other than ex-officio remains absent without prior permission

•



" members of the concerned authority or committee .
sIgnatures of the mai . ' councIl or board and on the

ajonty members the said .
forthwith. ' e Sal resolutIOn shall be implemented

Regulation 2' Pre 'd
• SI ent (Under section 32(2) (ii) of the DDU Act.,

The President of the University in addition .
Act 2005 shall al' to the powers given under the DDU

, so preside over the convocation of the University when present'

Regulation: 3 The Board of Governor: (Under Section 32(2)(iii) of the DDU Act

The. constitution, powers and functions of the Board of Governors are already

provided under sections 10 to 13 of the DDU Act the B d fG. ' oar 0 ovemor, however,
subject to the provisions of the said Act, shall also control and administer the

properties of the University, the University Fund and to keep and maintain proper

accounts of the same.
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Without prejudice to the above provision, the Board shall also perform following

functions and exercise powers:

2.

1. to administer the funds

3.

4.

5.

6.

Certificate No. 5673 OMS 001
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To institute and confer Degrees, diploma, certificates honorary degrees or

any other academic distinctions in the manner as prescribed.

8. To withdraw or cancel any degree, diploma or certificate conferred to any

person in the manner as prescribed,

9. To make arrangements for continuing, distant or on-line education

programmes.

10. To acquire, hold, Jease or sell any of the properties of the University and

approve to enter into a deal in this respect.

11. To approve collaboration and co-operation with other recognized

Universities, Research Institutions, Industries, Government and Non -

Government organizations within or outside Country to fulfill the objects

of the University objectives.

12. to take all such other actions or to exercise powers of the University as

provided under Section 6 of the DDU Act and as may be required to

comply with the objects, of the University as provided under section 4 of

the DDU Act,

The other provisions such as the term of nominated members, number of meetings,

requirement of quorum and procedure for submitting the resignation by nominated

members are already provided under section 13 of the DDU Act.

1.

•
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etc. in it on its . .. .

S d
·' own lllItlatIves or on the recommendations of the Board of

tu les;

To consider the matter of general Academic interest either on its own
initiative or on r £; ~e erence rrorn the concerned Academi D. . ca emIC epartment,
InstltutIOn of the University and the Board of G dovernors an to take
appropriate actions thereon·,

To prescribe syllabus, curricula and methodology of teaching including
ele troni 1· .c rome, on me and distance learning and provide for flexibility in the

delivery system of education, either on its own initiative or on the

recommendations of the Board of Studies, Departments, etc.;

To advise on all academic matters and feasibility of new academic

Programmes, etc. to the Board of Governors·,

111.

IV.

v. To foster and promote research and innovation in different disciplines of the

University;

To recommend to the Board of Governors such Regulations as are consistent

with the provisions of the Act; regarding the academic functioning of the

University including discipline of students;

To exercise such other powers and perform such other duties as may be

conferred or assigned upon it by the other Regulations or by the Board of

Governors.

Vl.

are taken care of.
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tion 5: Finance Committee -(under Section 32 (2) (iii) of the DDU Act.)

The constitution, powers, and functions of the Finance Committee are already provided

under sections 16 and 17 of the DDU Act, and accordingly the same will be constituted

and shall perform functions and exercise powers.

Regulation 6: Creation of other authorities of the University- (Under section 8(d)
and Section 32(2) (iii) of DDU Act;)

In addition to the authorities of the University as described under section 9 of the said

Act, the following other authorities are also constituted under this Regulation in

exercise of powers provided under sub-section (d) of section 9 of the Act.

1) Board of studies,

2) Planning and Development Board

3) Committee for equivalence of examination

4) Examination committee for declaration of result

5) The committee for appointment of paper setters and examiners

6) The examination reforms committee

7) Library committee

8) The Board of research

9) The Internal Quality Assurance Cell

1) Board of studies

Council.

A C " Th S. .001;, JO"H d f S di '11b d. onstrtution: - e cons Itll-1Qll~Ol_~tHeBQ~~ 0 tu ies WI . e as un er:-
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All Professor and ifthe post of Professors is not there, then all Associate

Professors of the concerned Subject or a course;

Subject to the provision as provided under (ii) above, not more than two

Associate Professors or equivalent and two Assistant Professors or

equivalent from each course/subject to be nominated by the Vice

Chancellor by rotation.

Not more than 3 outside experts in the concerned field to be nominated

by the Vice Chancellor including those belonging to the concerned

profession or industries;

B. Powers and functions of the Board ofStudies:- The powers and functions

11.

ni.

tv.

of the Board of Studies are as under:-

1. To recommend courses of studies, teaching and examination scheme in

their respective subject or subjects including amendments from time to

time to the Academic Council.

11. Prepare panel of paper setter and exammer for the semester end

examinations,

Ill. To advise on all matters relating to their respective course/subject or

courses/subjects referred to them by the Academic Council.

IV. To recommend books and reading material for the subject concerned.
v.

VI.

be incorporated.
ea c iing Outcome (CLO) shall also

IS(} 900 I : 200S t!.t£)_
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need arises, the Joint meeting of the Board of Studies can be arranged by

the Dean/Head of the concerned faculty Institutions for a particular issue or issues of

the Faculty.

2)Planning and Development Committee

A. There shall be a Planning and Development Committee consisting of the

following members: -

1. The Vice Chancellor, Chairman

0 11. All Deans/heads of Institutions;
W

Two experts having experience in Institute building or in preparingI-- Ill.

0 perspective/ developmental plan, etc. preferably in the field ofW
~ higher educational Institutions, to be nominated by the ViceU
U Chancellor,
< IV. One member of the Academic Council to be nominated by the ViceU
~

Chancellor,

v. The Registrar,Z
VI. The Chief Finance or Accounts Officer who shall also be the

1. To prepare a roa ap of eve epmgnt of the activities (perspective

Plan/strateg~rcIll?,,) .nclLldi~ructure required or strengthen
. h d I. ~)9{r.o ,. : 20n8 l U· . d dIII t e epart -@rfI~JcaGuot)"/4-nstlttltl€)~il mversity an recommen to

Certificate No. 5673 OMS 00~
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To examme and recommend to the Board of Governors, the

. academic programme under theproposal for commencing new

University.

To monitor the implementation of the

developmentallpersdpective/strgtegic plan approved by the Board

of Governors.

To explore the possibility of raising of fund for the proposed

developmental activities of the University.

To exercise all other powers and perform functions as are assigned

by the Board of Governors or by the Vice Chancellor.

2) Committee for equivalence of examination

A. There shall be a committee to consider the equivalence of different
o
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11.

111.

IV.

v.

examinations of other Universities/Board within or outside the Nation.

The constitution of the committee will be as follows:-

1. The Vice Chancellor,

11. Dean/Director/Head of the Institution concerned,

111. One member nominated by the Academic Council,

IV. One expert in the concerned area from within or outside the
University.

Dharmsinh Desai University
CollegeRoad,Nadiad - 387 001, India.Ph: 91 02682520502 Fax: 91 02682520501~b~ltee: J;.U.~du.ac.in
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v. teaching and examination scheme and syllabus of the

University/Board from where student comes;

C Other norms for considering equivalence of examination

The degree or diploma or certificate of all recognised statutory

Universities or deemed to be universities within India shall be

di d of DDconsidered as equivalence of correspon mg egree

University for the purpose of admission to higher level in the

University subject to the condition that the duration of the course,

number of credits and the minimum eligibility criteria for

admission to the respective programme for respective degree

programmes is similar to that of the DD University.

The Academic Council on the recommendations of Equivalence

1.

11.

Committee may prepare a general list of examinations which are to

be considered equivalent to the corresponding examinations ofDD

University.

Ill. If any examination is not listed in the list of Equivalence of

examinations approved by the Academic Councilor is not covered

under (ii) above in any individual case, then such case will be

v.

IV.

•
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VI. Notwithstanding anything contained at the time of admission, if any

candidate comes with the request of admission from other

University or Board from within and outside India and the

equivalence of the qualifying examination cleared is not listed in

the list of equivalence of the examination approved by the

Academic Council, then such case will be referred to the

Dean/Director/Head of the Institute concerned who will take help

of the person whom he deems fit andmake recommendations to the

Vice Chancellor for admitting the student on provisional basis ifhe

is otherwise eligible for admission on merit. However, the

admission will be provisional and the same is to be got approved

by the Equivalence Committee and then by the Academic Council.

This process is to be completed within 6 months from the date of

provisional admission. It shall be made clear to the student that the

admission is provisional and he is issued only provisional eligibility
certificate.

3) The Board of Research:

1. There shall be a Board of research which shall consists of the following
members: -

Dharmsinh Desai University
P a .g e 14 I 69 .
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F. To integrate t~nin~ ana' research through transformation and

instructional re~a c~de~~neration of intellectual capital
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F. One member of the Academic Council to be nominated by the Vice

Chancellor,

G. Up to three members from the research and development wing of

the Industries concerned

H. Director of research or in his absence the officer in-charge of

coordinating the research activities in the university shall be the

member secretary.

2. Subject to the provisions of the Act and the Regulations, the Board of

Research shall exercise the following powers and perform following

functions:-

A. Generally to exercise the control and general regulation over the

research policy and shall be responsible for the maintenance of the

standard and implementation of the research activities including the

Doctorate programme and policy keeping in mind the objects of the

University.

B. To take all measures to create ambience, atmosphere and culture for

quality, socially relevant, applied and interdisciplinary research.

C. Formulate the policy of Research (Road map) for the development of

of innovation

students.



3. Board of Research shall meet at least twice in a calendar year. However,

more meetings can be held with the permission of the Chair.

4. The other norms about summoning the meeting, etc. will be as provided

under the regulation.

4) Different Examination committees and Library Committee:
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So far as the Examination committee for declaration of result, the

Committee for appointment of paper setters and examiners, Examination

reforms committee for considering of the cases of the unfair means used

by the students in the examinations and the Library committee, the Vice

Chancellor will approve the constitution and powers and functions of such

committees.

Regulation: 7: The admission of students to the university and their enrolment

etc. (Under section 6 (xxv) of the DDU Act.).

(1)Every candidate seeking admission as a student of this University for different

programmes/courses shall have to pass the qualifying examinations prescribed

for the respective programmes/courses by the University including such other

test of fitness if prescribed for a particular programme or course.

the student would be able to ny~.:..e,rtM'J.~~I, ~5e:~;',aclle.~~requirement prescribedre;/)t~
semester. ~

Dharmsinh Desai University I
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student who is admitted at the first time to any programme run by this

University shall also apply after admission for the enrolment in the prescribed form

with prescribed fee, to the University through Faculty/Institute concerned.

(4) No student from other University or a Board of Secondary or Higher Secondary of

outside Gujarat or any examining body seeking admission to any programme of this

University shall be admitted without eligibility certificate.Such student shall apply in

the prescribed format to the Registrar of this University for a certificate of eligibility

and shall submit the required documents including migration certificate or transfer

certificate from the University or the Board or any examining body he intends to leave

and shall at the same time pay fees prescribed from time to time.

Notwithstanding anything contained above, so far as it relates to the certificate

programme or a short term programme, the same may not be required.

Provided however, that The Registrar may issue a provisional certificate of

eligibility, if he is satisfied that the applicant is prima - facie eligible for

admission to this University. Such certificate shall entitle a student for admission

to this University on his own risk and on condition that he obtains a final

certificate of eligibility before the closure of the first semester in which the

student is provisionally admitted in a programme/courses of the University.

on which the student commencedto attend~e programmeconce:rIW:hat
Dharmsinh Desai University

Page -t 9
College Road, Nadiad - 387 001, India. Ph : 91 02682520502 Fax: 91 02682520501 Website: www.ddu.ac.in •



the days on which such student kept attendance before the issuance of the

certificate can be taken into account.

(7): If the Vice Chancellor is satisfied for the delay on the part of the student to

apply for final eligibility certificate was not due to fault of his own, he may

condone such delay and grant reasonable extension for which the Vice

Chancellor will be the solejudge for the production of final eligibility certificate.

Forms of Provisional Eligibility Certificate and Final Eligibility Certificate are
enclosed herewith as Annexure - A and B.
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ISOQAR
QUALITY
ASSURED
FIRM

ISO 900 I : 2008
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Annexure-A Format

Dharamsinh Desai UNIVERSITY

No. Fee Receipt No.--

Date:---

PROVISIONAL ELIGIBILITY CERTIFICATE This is to certify that
there is no objection if Mr. / Mrs. / Ms. is provisionally------------------
admitted in Faculty/Institute under this University for

the Programme of for the year on his own risk and cost subject--------- ----

to condition that the student will submit the final eligibility certificate before the end
of the first term / semester.

Date:----- Registrar

Note:

1. The issuance of eligibility certificate does not guarantee admission.

2. If the student fails to submit final eligibility certificate before the end of the first

term / semester, his provisional eligibility certificate becomes automatically

cancelled and the fees of any kind if paid shall be forfeited.

3. For getting final eligibility certificate, the student shall submit original migration

certificate from the UniVlersityor board or any examining body from where he

ISO 900 I : 2008
Certificate No. 5673 OMS 001
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Annexure-B Format

Dharamsinh Desai UNIVERSITY

FINAL CERTIFICATE OF ELIGIBILITY

Certified that

having passed the Examination of the

University / Board / Institution, III the year

---- after completing the prescribed is eligible for admission to the
____ Class in this University.

o
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Date: Registrar

(8)Ifthe student admitted in any programme wishes to cancel the admission and submit

the application for a migration certificate then the same can be issued by the University

on the certificate given by the concerned Dean/ Head of the Institute or programme

that no dues are pending along with the details, if any, and no punitive action is taken

and on payment of prescribed fees, the Registrar will issue a migration certificate in

the format which is attached herewith as Annexure-C.

ISOQAR
QUALITY
ASSURED

FIRM

ISO 900 I : 20UM
Certificate No. 5673 OMS 001
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Annexure-C

Dharamsinh Desai UNIVERSITY

MIGRATION CERTIFICATE

No.

Mr.l Ms. (bearing

Roll No.: ) who was studying in the Institute of

------ under this University is hereby informed that this

University has No Objection to his/ her joining any other university/ institute.o
LU Place: AhmedabadI-

o
LU
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U
U«
o
~z

Date:--- Registrar

ISOQAR
QUALITY
ASSURED

FIRM

IS() 9(}01 : 2008
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lation : 8 : Conduct of examination (under section 32(2)(ix) of DDU
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Act:

A. Normally the schedule of semester end examination should be declared one

month before the date of commencement of the examination. The student is

required to make payment of examination fees and the grade sheet fees to the

university. However, it is not required to get the examination form filled in

by the students for every semester end examination who have registered

himself for the first time to appear in the respective semester end

examination .. The Dean! head of the institute will submit a list of such

eligible students entitled to appear in the semester end examinations to the

examination section of the university one month prior to the commencement

of examination. However, the students who have to appear in a subject or

subjects of the previous semester examinations due to different reasons or

have got fail in a subject or subjects have to fill in the examination forms one

month before the date of commencement of such examinations. The

examination section will also ensure that along with the regular examinations

at the end of the semester the arrangement of such students shall also be

made.

B. Normally the examination fees once paid shall not be refunded except in the

a)

refunded.
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Wherever the external person is appointed as a paper setter or examiner or

both or as a convener for any examination or to assess project work or to

conduct viva which is a part of examination will be paid the appropriate

remuneration to be decided by the Board of Governor from time to time.

D. When the Academic Council decides to incorporate major changes in the

syllabus and teaching and examination scheme, the students who are repeaters

will be permitted to appear in two more examinations in succeeding years

according to old course.Non - appearance in the examination shall be considered

as an attempt. However, such of the students who do not opt to appear in the

examinations with old course or who do not pass such examinations with old

course in two attempts shall appear subsequently at the examinations under new

course and syllabus, subject to the conditions laid down by the DeanlHead of the
Institute.

E. No student who has passed an examination of this or any recognised

University shall be permitted to appear at the same examination of this

University with the same courses or subjects.

F. Malpractices/unfair means used during the examinations:-

a. Before, during or after the examinations, both in continuous evaluation

•
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f.

be taken into custody with all the incriminating material/evidence caught from

the students and then obtain written statement duly signed by the student,

invigilator and the senior invigilator/supervisor or the officer in-charge for

conducting the examination.

c. After completing this process, the new answer book will be issued to the

student and will be allowed to continue to write his answers for the remaining

part of examination and after the examination of that subject or course is over,

immediately the matter shall be reported to the Registrar with all relevant

documents on the same day.

The candidate reported as above will be allowed to appear in subsequent

examinations of that session. However, in case the same candidate is again

found guilty of indulging in misconduct or malpractice during any of the

subsequent examinations of that session, the same procedure will be followed.

However, if he is found guilty in both the events, the punitive action will be

followed accordingly.

The cases of any-personification, violence or intimidation involving outsiders

in the examination shall immediately be reported to the Senior Supervisor or

the Officer in Charge and action as per the concern law including filing a

police complaint will be taken.

evaluation shall immediarel rep,{;)rtsueh cas€' t10 the Registrar.

g. The Registrar will makAS'1l, repmt ~oHl each case to the Examination

Reforms Committee, d~g ii the cases of~e students using unfair means

in the examinations. ~ ~ ~

h. The Examination Refobs Committee almOillied by the Vice Chancellor to

d I . h h S.01I 9001(1 : 2008 l dati Th·ea WIt sue case l-~ma €-appfQp>r.Iate recommen ations. IS
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after necessary investigation, inquiry and observing principles of natural

justice will submit a detailed report to the Dean/ Head of the Institutions,

along with recommended punishment. The concerned DanlHead of the

Institution will issue necessary written order of punishment. The order of

punishment, which amounts to debarring the student for the period of

more than one academic year will be issued with the approval of the Vice
Chancellor.

1. The punishment in each case would depend upon the circumstances of

that case. The Examination Reforms Committee may follow general

guidelines to be decided by the committee itself for specifying

punishments for different types of unfair means and as far as possible, the

Examination Reforms Committee should follow these guidelines.

However, in peculiar cases, which cannot be covered under the guidelines

can be dealt with judiciously but firmly and make appropriate punitive

action to preserve the integrity of the system of Examinations.

J. The Dean/head of the institute or the head of the program shall have

power to exclude any student from the examination either it is a part of

continuous evaluation or it is a part of semester end examination on being

satisfied that he is suffering from an infectious or contagious disease.

is under consideration. u. .
Dharmsinh Desai niversltv
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b) Along with the declaration of the result, the student will also be

given the grade sheet subject-wise and course-wise. The result shall

also be uploaded on the website of the university to enable the

parents to see such result.

c) As soon as, the result is declared, a date will be fixed to show the

answer books of the semester end examination to the student based

on demand through application form in prescribed Performa in

presence of responsible person of the faculty/Institute and if it is

found that there is a mistake in totaling or the answer is unassessed

or the marks given in the answer book are not carried forward to the

front page of the answer book, then the concerned examiner will give

the statement about the mistake occurred and the same will be

submitted to the examination section duly signed by the Dean/ head

of the institute or the department or the program. The examination

section will again verify the mistake and will declare the result after

correcting the mistake in its true position.

d) If the student has failed to inspect the answer book on the scheduled

date due to genuine reason and he wants to have re-checking of his

marks in his answer book then he shall apply in the prescribed

Dharmsinh Desai University
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changed, then before declaring the revised result, the approval of the

Vice Chancellor shall be obtained.

e) No student shall be eligible for any of the scholarships, medals or

price to be awarded on the basis of the academic performance on

merit if he has failed or is condoned in any of the course or subject
of the programme.

f) In any case where it is found that the result of the examination has

been affected by an error, malpractice, fraud, improper conduct or

other matter of whatsoever nature, the Vice Chancellor on

recommendation of the Examination Result declaration Committee

as duly constituted shall have power to amend such result in such

manner as shall be in accordance with true position and to make such

declarations as the examination committee shall consider necessary

in that behalf provided that no such result shall be amended after the

expiry of 6 months from the date of publication of such result.

g) In any case where the result of an examination has been ascertained

and published and it is found that such result has been affected by

any malpractice, fraud or any other improper conduct whereby an

examinee has benefited and that such examinee has in the opinion of

ISO 900 I : 20U8
Certifl~te No. 5673 OMS 001
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scholarship are awarded, the same will be withdrawn by the

Board of Governor.

Regulation 9: Preparation of the Budget and maintenance of accounts:(under

section 25 (2) and section 32(2)(xiv) of DDU Act:

In addition to the provisions provided under sections 24 and 25 of the DDU Act

following financial procedure shall be observed:-

(A) Every year before 4 months of the completion of the existing

financial year, the University will initiate the process of preparing

the budget estimate for the next financial year in the following
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manner:-

1. Every Dean/Head of the concerned Institute/faculty, after

consultation with the heads and the teachers shall send their budget

estimates for the next financial year before 15thof November in the

prescribed format circulated by the accounts section. The format

will be as per Annexure-A.

11. As soon as, the budget estimates from the Dean! Heads of the

Institutes are received, the same will be scrutinized and complied

by the accounts section of the University before 30th of November.

111.

the Dean!

IV.

9harmsinh Desai University
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v. The budget estimate duly considered by the Finance Committee

will be submitted to the Board of Governors before the 28th of
February every year.

VI. On approval of the budget estimate, the final allocation of the

budget will be conveyed to the Faculty/Institute concerned well

before 31st March so that they can plan out their strategy of

implementation of different activities.

Vll. The budget estimate in the prescribed format will be prepared

Faculty/ Institute-wise and within the Faculty/Institute department
or programme wise;

VllI. The general administration of the Universitywill be considered like
a separate Institute.

IX. Once the Institute-wise budget is considered, the overall summary

of the Budget at a glance will be prepared which will give the

complete picture of the budget estimate of the University at a glance

including all the Institutes and the University.

(B) Monitoring of the expenditure against the budget provision.

At the interval of every 6months, the monitoring or review of the budget will

be done by a budget monitoring committee of the following members and

The Accountin~ Officer, - U - itDharrnslnh Desai mversi Y
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The Dean! Head of the Institute concerned.
D. Maintenance of accounts:-

1. All accounts will be maintained Faculty-wise/ Institute-wise and head­

wise. Normally, the annual accounts will be maintained under the same

heads and format in which the budget estimates are prepared to facilitate

to have comparison of the expenditure incurred against the budget

provisions under the individual head which will also provide scope to

see performance level of the planning in terms of execution of the

different activities in the concerned Faculty/ institute.

The annual accounts will be prepared in the following manner:-

11. As soon as the financial year is over, the preparation of the final

accounts at the account section will be initiated and completed latest by

30th of April every year. After finalization of the accounts, the same

will be audited first by the internal auditor and then by the statutory

Chartered Accountant or a firm of Chartered Accountant appointed for

the purpose The annual accounts along with the balance-sheet and audit

report will be submitted to the Finance Committee latest by 31st of May

and the same then will be submitted to the Board of Governors

immediately thereafter along with the Audit report and the

111.

IV.

Dharmsinh Desai University
P a.g e 31 I 69 .

College Road, Nadiad - 387 001, India. Ph : 91 02682520502 Fax: 91 02682520501 Websife : www.ddu.ac.m •



o
W
I--

o
W
C2::oo«
o
~z

tion 10: General administration of academic programs under section 32(2)

(v) of the DDU Act)

The academic rules and regulations for each program offered by the university are

provided as an Annexure- I

Regulation 11: The commencement of new programmes of study (under section

32(2) (v) of the DDU Act)

Whenever the University wants to start the new programme/course leading to degree,

diploma or certificate then the procedure to commence the new program/course of

study shall be followed as under:

A. The detailed proposal along with the duration of the program, intake of students,

admission criteria, financial implications year-wise including infrastruc ture,

faculty and administrative staff required, teaching and examination scheme,

syllabus, passing standard, the survey made about the human resources required

in the concerned field and other details about the governance of academic

delivery will be submitted by the department/institute concerned to the Registrar

of the University. The Registrar will submit the proposal to Development

committee to examine the proposal on all above aspects in general and

particularly in terms of requirement of human resources in the society in

and universities in India, theii' placement record, the financial viability and other

aspects related to it and Ja e r~qm . e li~ti~ns'Js to whether this new program

is worth considering to cj~eI'i~ URED
B. Once the recommendation\ are re<ei>redt posit' e to start the programme, from

the above brain storming b~..nevelopment committee then the same proposal

will be submitted to L~e-aea ~ eon til for consideration. The. m(> .900 I : ~OO~J
recommendations of the academIC c05u~l1ML 1go to the Board of Governor.ICertificate No. 7~ a 0 I
Once the Board of Governors approves the proposal then the n~~a~n will
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issued about the approval of the programme and the same will be placed on

the website of the University. At least 2 months before the commencement of

the new academic year, the process of admission will be initiated. In the process,

the eligibility criteria for admission and the mode of admission shall also be
included.

C. It is advisable that before the above process is initiated, the brain storming

exercise should also be done with eminent experts in the concerned field to

establish proper academkic justification to start the programme/course.

A;ternatively, such experts may be invited in the Development Committee.

The Regulation 12: The procedure for award of degree, diploma, certificate, etc.

(under section 32(2)(viii)

When the students complete the programme and become eligible for award of any

degree, diploma or certificate then the procedure to be followed for awarding such
degree, diploma shall be followed as under:-

a) The faculty/head of the institution or the department will give certificate in the

prescribed proforma that the students concerned as per the list attached have

successfully completed their academic requirements for award of degree,

diploma or certificate concerned and the same should be submitted to the
Registrar of the University. -_-

Governors.

c) Once the Board approves t
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ible for the award of such degree, diploma and the same will be conferred in the

convocation to be held.

d) For awarding such degree and diploma, the convocation will be held by the

University and the intimation for such convocation will be sent to the students

concerned who are going to get the degree or diploma, at least thirty days before

the date of convocation. Along with such intimation the students will also be given

form where they will express their desire as to whether they want the

degree/diploma in presentia or absentia.

c) Based on such intimation received the list of students who are going to get degree

in presentia will be prepared. The procedure for convocation with regard to the

award of degrees, diploma including the procession and also the sequence of

events on dais, sitting arrangement for the convocation, sequence in the

procession etc. will be decided by the Vice Chancellor from time to time.

d) There can be more than one convocation in a year depending upon the

requirement but the annual convocation will be one. The others will be

considered as supplementary convocation. where the Chief Guest mayor may

not be invited. The President will preside over the convocation or in his absence

the Vice Chancellor will preside over the convocation.

e)

f)

fee.

courses and abolition or

(under section

32(2)(v)OF DDU =Dharmsinh Desai University t/!fCl,
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to the provisions of the Act and the Regulations, the Board of Governors on

the recommendations of the Academic Council may establish new

Institutes/departments or bifurcate existing department/institute depending upon the

situation and circumstance and also the size in terms of discipline, number of students

and number of teachers from time to time.

Provided however, that when the new departments or new institutes are to be created

as a part of developmental activities, the proposal should come through the Planning

and Development Committee and also the Finance Committee.

If the new courses or programme is to be commenced, under the new department or

institution, the entire project should indicate 2 partso
W
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1. The academic component,

11. Financial implication.

The financial implications will be in 3 parts

1. Creation of post, teaching and non-teaching staff,

11. Infrastructure to be developed,

111. The recurring operational cost.

Recurring cost will include all the heads other than the salary viz: contingency,

covered QUALITY
ASSURED

FIRM
~ - ,
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A. The conditions for awarding fellowship, scholarship, stipend, medals and prices,

etc. if any, will be decided by the Board of Governors on the recommendations

of the Academic Council. So far as the medals and prices are concerned, there

will be 2 categories namely

1. The first category of medals and prices for which the donations are

received from the donors. In such cases the conditions of awarding the

medals and prices will be decided by the donors. However, the approval

of such conditions will be endorsed by the Board of Governors on the

recommendations of the Academic Council. Normally the conditions

given by the donors will be acceptable, provided, it does not lead to the

discriminatory approach with regard to creed, caste or such other

conditions which are contrary to the provisions of the Act as mentioned

under section 5 of the DDU Act, 2005.

11. The 2nd category of award of such medals and prices will be the category

under which the University will award the medals or prices from its own

fund. In such category, the conditions will be decided by the Board of

Governors on the recommendations of t e Academic Council.

students on their registere:C(::laddress. I 20()UISO 900: 0

D. So far as the fellowship, $cl1o,larsllin, hr' ena"oy""cl'are concerned, the same willICertIfIcateNO. 6 ; UM~ v. I . • •

be awardedto concernedstudentson the baSISof the normsW;dItlOns
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(iii)

(iv)

cribed by the Board of Govemors on the recommendations of the Academic

Council from time to time.

Regulation 15: Discipline and conduct rules of the students of the University (under

section 6(xxvii) read with 32(2) (vi) (xxii))

The general conduct and discipline of the students admitted in different programmes

of the University will be as under :-

(1) All the students admitted under different institutions of the University will have to

observe and abide by the discipline rules as prescribed under these regulations. He

I she will submit to the Head of the Institution, the declaration in the Performa

attached herewith as Enclosure -1.

The student will also be required to give an undertaking in the Performa attached

herewith as Enclosure - 2 to be filled up and signed by the student and his parenti

guardian to the effect that hel she aware of the approach of the University Grants

Commission which is based on the Supreme Court directions towards ragging and

ISO 900 I : 200M
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Any indiscipline or misbehavior in class or in the campus or even outside the

campus would warrant disciplinary action against the student(s);

(vi) Any action of any individual, group or a wing, which amounts to interference in

the regular administration of the institute or University is prohibited.

Disciplinary actions will be initiated against such student(s);

(vii) Causing disfiguration or damage to the property of the University or belongings

of staff members or students is prohibited.

(viii) No student shall indulge in any activity that might be illegal or may lead to

disorderliness;

(ix) No student shall be in possession of liquor, drugs or any intoxicating materials,

nor would consume such things.

(x) Smoking cigarettes/ chewing pan or tobacco or gutka is strictly prohibited.

(xi) Indecent behavior in any form will not be tolerated.

(xii) Use of mobile phone is strictly prohibited in the classrooms, laboratories or any

academic areas,

(xiii) Activities like video shooting, photography, playing musical instruments and

listening to radio, tape recorder, etc. are prohibited on the Campus except with

the permission of the Dean/Head of the Institution.

(xiv) The students are expected to be in the class rooms/ Laboratory or any place of

(xv)

(xvi)

etc. is strictly prohibited.~-----------t
Certificate No, 5673 OMS 001
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Disobeying any instructions of any kind issued by the Dean! Head of the

Department or Head of the Institution will be considered as an in- disciplinary action

on the part of the student.
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(xx) The items which are not covered above and which the Dean/ Head of Institution

considers as indiscipline, the appropriate action will be dealt with, under these
regulations.

(3)The discipline to be observed In the hostels of the University or the hostels
recognized by the University:

(i) The students are expected to conduct themselves in amanner, which will not cause

offence, inconvenience to other members at the campus.

(ii) The students must observe complete discipline inside the hostel premises and see

that no wasteful improper and destructive use is made of amenities such as water,

electricity, furniture, etc. The students shall be responsible for any damage done

in the building or any other articles in the hostel, and will be required to pay the

damages as decided by the management

(iii) Each student will see that his / her action does not lead to breach of privacy or

cause inconvenience to other residents of the hostel.

(iv) The student will observe decent behavior in such a way that it will not cause

seat is allotted to him/ her in

•
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r such requirement should be sought in writing. indicating the address with the

telephone number at which the student will be spending night.

(ix) Boys and Girls can interact with each other in the designated areas as

decided by the Competent Authority. Under no circumstances, the boys and girls
will enter the rooms of each other.

(x)Ragging in the hostel and on the campus is strictly prohibited. Any student

indulging in this will be liable to be expelled not only from the hostel but also

from the institute / university. Student will also be dealt with in this regards
under the relevant criminal law,

(xi) Gambling, possession and usage of alcoholic drink and narcotics

anywhere within the hostel premises is strictly prohibited. This is in accordance

with the legal requirements of the state, and breach of this clause under state

laws will be dealt with according to law.

(xii) No celebrations or social gatherings shall be held in the hostel premises

without the prior permission of the Dean!Head of the Institution.

(xiii) All complaints about the staff working in the hostel shall be made to the

warden or person in charge of the hostel and under no circumstances the students
will abuse or assault the staff.

(xiv)
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Hostel accommodation will be made available to a student only for the

stipulated actual duration of the programme. Students must vacate their rooms

at the end of each academic year and hand over the rooms to the hostel in charge.

(xix) The student will be required to sign the receipt of the items of furniture

and fixtures to be used by them. They will be responsible for furniture and

fixtures or the property of the rooms. While leaving the room at the end of the

semester, every student shall handover the charge of the furniture and other

material available in the room to the hostel in charge.

(xx) Students desiring to reserve their seats for the next semester must submit

their applications for re-admission in prescribed form to the hostel in charge

before they leave for the vacation.

(xxi) If the student locks the room with private lock and leave for vacation, the

hostel in charge shall have right to open the lock and take possession of the room.

(xxii) The final year students should vacate the hostel within 7 days from the

date of completion of the final examination failing which he / she has to pay an

amount per day per room as decided by the University from time to time.

(xxiii) Security of students' belongings is their own responsibility. The students

have to make sure that they lock the rooms properly before they leave room or

hostel. Any theft should immediately be reported to the hostel in charge and

Dean/Head of Institution.

(xxiv)

•
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The student at the time of admission will get name of the local guardian

approved by her parents in the prescribed Performa.

(xxx) All cases of sickness must be reported immediately to the hostel in-

charge/Faculty/ institute authority. This is a joint responsibility of the sick

student and his/ her roommate and those in the adjoining rooms. Emergencies or

accidents should also be immediately reported to the hostel in-charge and

Dean/Head of Institution.

(xxxi) The University has right to change the allocation of rooms or get the

rooms vacated anytime if situation demands.

(xxxii) The visiting hours of the guardian of the student will be determined and

during that period only the local guardian can meet the student in the designated

areas only.

(xxxiii) The University reserves right to change any or all the provisions of the

For disobeying any disciplinary rules, the competent authority will take disciplinary

action against the student concerned. There shall be separate procedure for

imposing minor penalty and major penalty. The following in- disciplinary action

1.

on the part of the student shall be subjected to the major penalties:

(moveable or

2.

3.

immoveable)

action.

4. Ragging in and outside the c,;:,;.'~m.:J:::..:::u:;.:::s.:.....___;:Ir.G..__ _____;~

5. Any act which deteriorates th,el6i<e1 a > _qtm~tp\~~e@Inthecampusortheinstitute.
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eft of University property or the property of the other students, staff or any

other person on the campus.

7. Any other act which the Dean/Head of the Institution feels as gross misconduct,

which are not covered under the above categories.

(5)Procedure for imposing major penalties:

For imposing the major penalty, the following procedure will be followed:

1. As soon as the information about such in-disciplinary action is brought to the

notice of the Dean/Head of the Institution concerned, the Dean/Head of the

Institution will suspend the student concerned from attending the classes

/practical or any other academic activities.

2. He will at his discretion constitute the fact-finding committee from within the

people working in the Faculty/institute and the fact finding committee will

submit the report at the earliest but within a week's time after inquiring the details

by inviting student(s), parent(s) and will record the statements. They will

examine the other witnesses and record their statement. The committee will also

examine the circumstantial evidences.

On the basis of the report of the fact finding committee, if the Head of the

Institution concern feels that the charges levelled against the student fall under

Dharmsinh Desai University
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major penalty includes following:

(1) In case of criminal act or moral turpitude, the initiation of police action against

the student(s).

(2) Prohibiting the student concerned from appearing in the course or courses in

Semester End Examinations.

(3)Detention of the student(s) for a semester or more.

(4) Rustication from the University or from its institutions for a period of one year

or more.

(5) Permanent rustication from the Institute or the University.

(6)Any other major penalty, which the Vice Chancellor feels appropriate to

Impose.

(7)If the individuals committing or abetting 'ragging' are not identified,

collective punishment could be executed to act as a deterrent punishment and

to ensure collective pressure on potential 'raggers'.

In case the student is involved in any kind of ragging and is punished for the

same, the mention of the same will be incorporated in his / her migration

certificate.

(7) The minor penalty includes following:

For any other in-disciplinary action other than the covered above, the Dean/ Head of

the Institution will be competent to take actioB agaiNst the student concerned and

(3) Imposing fine.

Dharmsinh Desai University
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)Putting the student on conduct prohibition for the period, which the Deanl

Head of the Institution feels appropriate.

(5) Prohibiting to the student to appear in examination limited to two subjects.

(6) Suspending student for attending classes for a period not more than one week.

(7) Any other minor penalty the Head of the Institute feels appropriate.

Notwithstanding anything contained in these regulations, the above provisions will not

be made applicable to the students who have used unfair means in the Examinations

for which separate provisions are provided in different Regulations.

o Regulation 16: The manner of executive contract IMOU/Agreement for co­

~ operation and collaboration with other Universities and Institutes of higher

@ learning (under section 32(2)(xv) of DDU Act 2005).
Q:::
U A. The university in the interest of the academic delivery system, creation of the

~ academic ambience and atmosphere and to give full exposure to the different

U development of Science, Technology and also in the other fields and conducting

~ relevant research, the university may have different kind of MODs or agreement

Z with other institutes of higher learning, universities, industries and other institutes

of research which have similar or partial object on the line with objects of the

co-operation will be with the ..approval of tn ¥iG€ ,hancellor. However, whenever

such kind of co-operation ah CioU1IDoratiomis l{dertaken with any such institute

and there is financial implit~~c§~ part 1:>£1111 University then, such kind of

MODs with regard to such~rrb0ratlOfvald co-operatron will be proceeded

through Finance Committeerd also with t~t:l'Wal of the Board of Governor.

B. Such co-operation and cOlla~ora(t'o (.rna .at~o()~e for the purpose of internship,
~ j • zu 0

training, joint research, J'oinitccrofe e ce_s'i7J,e 'Itensi.0lnactivities, on line education
• e lea 10.;:;" fjoi;;l\1UI. ~
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virtual class room, continuing education programs, utilizing the academic

infrastructure of other institutes, laboratories, etc.

C. Such collaboration and co-operation may also be with other universities or institutes

outside India subject to the norms as prescribed by the University Grant

Commission and the concerned department of the Government of India.

D. Such collaboration and co-operation will solely for the purpose of enhancement of

knowledge and give exposure to the students and the teachers and will not be in any

case to give any kind of financial benefit to any other company or institute.

Whenever, such kind of collaboration and co-operation is dealt with the industry or

similar kind of organization for the purpose of consultancy, then cost involved in

the terms of utilizing the infrastructure of the university and the institute in terms of

laboratory, electricity, library, equipment and such other things will have to be taken

into consideration while deciding consultancy charges besides the cost for

intellectual property utilized by the teachers and the scientists concerned and also

the cost of administration and management charges to be determined to be paid to

the university.

E. If in such consultancy, the teachers are involved then the teachers will be given their

share from the consultancy charges received from such industry in an appropriate

portion of such income as to be decided by the Board of Governor. If any pattern is

F.

taken into consideration:

Dharmsinh Desai University
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The infrastructure to be used i.e. building or laboratory, classroom, seminar

hall or auditorium, furniture, computer, audio-video aids, etc.

H. The cost of remuneration to be paid to trainer.

HI. The management charges to be decided by the Vice Chancellor from time to

time depending upon the nature of training.

IV. The over-head charges which will include electricity consumption, clerical

assistance, telephone charges, maintenance cost of different infrastructure,
etc.

v. The components of reasonable surplus which shall be decided by the Vice

Chancellor.
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H. The above charges are for the training programs which are arranged on the campus

of the university. However, if the training is to be given on the site of the outside

agencies or industries then the entire structure of the cost will be decided on merit

of the individual case by the Vice Chancellor.

I. Such MOU/Agreement will be signed by the Registrar of the University if such

MOU/agreement relates to the entire University or if it relates to the

Faculty/Institute concerned then the Dean of the Faculty/institution concerned will

sign such document. Such signature will be signed with the approval of the Vice

Chancellor.

Dharmsinh Desai University
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At least 3 months before the date of expiry of the term of Vice Chancellor,

the Registrar will submit the proposal to the President for constituting the

committee as envisaged under section 18(a)ofDDU Act for the purpose of

initiating the process of appointing a new Vice Chancellor.

11. The Board of Governors shall approve the appointment one month before

the expiry of the term of existing person and announce the appointment of
the Vice Chancellor.

If the office of the Vice Chancellor proceeds on long leave, the President shall appoint

an acting Vice Chancellor from amongst the deans.

D. The terms and conditions and the emoluments of the Vice Chancellor shall be

decided by the President of the University depending upon the credential of the

person to be appointed as Vice Chancellor.

E. Functions and powers of the Vice Chancellor: In addition to the powers and

functions as provided under section 19(2) of the said Act, the Vice Chancellor

will also exercise the following powers:-

1. The Vice Chancellor shall be the chairman of the Academic Councils and

such committees/councils where it is decided to have Vice Chancellor as

Chairman and shall convene the meetings of such bodies..
F.

G. The person to be considere be Ph.D and has worked

ISO 900 I : 200M
Certificate No. 5673QMS001
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tion 18: The manner of appointment and conditions of the appointment of

the Registrar (under section 26(1)(c) of the Act read with section 32 (2) (x) of the

DDU Act) :-

A. The manner of appointment and condition of service of the Registrar

1. The post may be filled in either by direct selection or by obtaining services

of qualified person on deputation from any organizations or in case of

eminent person by invitation by the Vice Chancellor of the University.

11. If the post is advertised, the applications of eligible candidates shall be

placed before the Vice Chancellor,

111. The selection committee shall normally consist of:-

a. The Vice Chancellor - Chairman;

b. Two experts in the field of higher education to be nominated by the
Vice Chancellor;

c. One member of Board of Governors to be nominated by the Vice
Chancellor,

B. The qualification, pay-scale and other emoluments attached to the post shall be

as decided by the Vice Chancellor depending upon the credential of the selected
candidate.

C. The other conditions of services will be decided by the Vice Chancellor of the

University.

Dharmsinh Desai University
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c) he shall be the custodian of the "master passwords" of the University's

computerized systems.

d) he shall submit statutory returns to concerned authorities as required

by law.

e) he shall attest and execute all documents on behalf of the University.

f) he shall be responsible for conduct of all legal matters and proceedings

on behalf of the University.

g) he shall place before the Board of Governors and other authorities of

the University; all such information as may be necessary for

transaction of its business.

h) he shall be responsible to the Vice Chancellor for the proper discharge

of his/her functions and maintenance of discipline in the University.

i) he shall, subject to the control of the Vice Chancellor, be responsible

for the overall administration and services of the University and

conduct of the examinations, and make all other arrangements

necessary thereof.

j) he shall exercise such other powers and perform such other duties as

may be assigned to him or as may be delegated to him by the Vice

Chancellor, Board of Governors.

Regulation 19: The manne

A.

of the following mernbers.- • u· itDharmsinh Desai mversi Y
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B.

1. Vice Chancellor

2. Registrar

3. Two experts to be appointed by the Vice Chancellor

4. One member from the Board of Governors to be nominated by
the Vice Chancellor.

(ii) The controller of examination will normally be a fulltime salaried

officer of the university and his salary, other allowances and other

terms and conditions will be as decided by the Vice Chancellor.

(iii) The powers and functions of the controller of examination will be as

decided by the Board or as assigned by the Vice Chancellor.

Deans/DirectorslHead of the Institutions

The Deans/DirectorslHead of the Institutions shall be a full-time salaried

officer of the University and their salary will be at-least at the level of

Professor or Principal. Their qualifications and other requirement also will

be on par with the qualifications as prescribed by the University Grants

Commission. The manner of appointment and the constitution of the

selection committee shall be as prescribed by the UGC for the post of
Professor.

The powers and functions of the DeanlDirectorlHead will be as under:-
1.

11.

and co-ordinate aU th A:cademieand Administrative affairs of the

Faculty/insthution, '0:URE D j
In Particular~~tfuou~ prejudke 10 ~e generality of the forgoing
functions, he shall e ercrse He tdowmg powers and perform the

following du~,..ti~es;;,..;.:_-_~,,--__ ~

a. To admit stA,'ent~ AlEe . a!)~1fititution.
. Cen1ticate N.o.5673 QMS 0011

b. To mamtam~QlSGlt>hFl@-9_m0Flg~tflestudents and the staff.
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c. To frame innovative system of academic delivery based on the

objects and vision of the University.

d. To introduce the innovative practice in continuous evaluation.

e. To see that all the provisions made in the vision and objects of

the University are faithfully complied with.

f. He shall also look after and maintain all the infrastructure of the

Institution.
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g. To collect fees and other charges as decided by the University

for different programmes being run under the

FacuIty/Institution.

h. To submit information to the University relating to the FacuIty/
Institution.

1. To frame time tables and arrange for the programmes of the

work in each semester.

J. To discharge other functions and exercise such other powers as

may be assigned by the Board of Governors, or the Vice

Chancellor of the University.

Regulation 20: Procedure for the appointment, terms and conditions of faculty

(teachers) in different Facu ty/institutions of the University (under section

32(2)(x) of the DDU Act).

111.

IV.

Professor/Lecturer or

Research S,ct}olars.e\Fl. •Dharrnsinh uesai university
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B. Qualifications:-

Normally, the qualifications for the above category of teachers except category

(iv) will be as prescribed by the University Grants Commission.
C. Salary:-

The salary and other emoluments for these categories will normally be as

prescribed by the State Government for their aided Universities and Colleges

from time to time. Provided however, this will not apply to the teachers who are
appointed on adhoc or temporary basis.

D. Other conditions of service:-

The career advancement scheme, the performance appraisal, probation period,

leave Rules, etc. will be normally as prescribed by the State Government for
grant in aid colleges or university.

E. The work-load of the teachers will also be as prescribed by the University Grants

Commission or concerned National Statutory Bodies from time to time.

F. The policies regarding Code of Conduct, Disciplin and Appeal Rules and the

other relevant conditions of service will be as decided by the Board of

Governors, normally on the lines of the State Government and the same will be

published as the manual and the said manual will be approved by the Board of

1.

Governors.

G. The procedure of appoint

11.
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the number of candidates are more then, the cut-off for calling the

candidates will be as per the norms prescribed by the University Grants

Commission in its notification published applying the t= commission
pay-scale in 2018.

lll. Notwithstanding anything contained above, particularly for the position

of Professor and Associate Professor for outstanding candidate, the

appointment can be made by invitation on the basis of the bio-data

received which will be decided by the Vice Chancellor.

IV. The candidature of the candidate may also be considered in absentia if the

Vice Chancellor feels that a candidate is not in a position to remain before
the selection committee.

H. Procedure for selection

1. Selection committee for the post of Professor and Associate Professor will
be:-

1. The Vice Chancellor,
11. Three experts in the concerned field
111. Dean/Head of the Institution concerned
IV. Head of the Department concerned if he is enjoying the post of

Professor,
The Vice Chancellor will chair the meeting.

2. Selection committee for the post of Assistant Professor and other categories
of the teachers:-

1.

11.

111.

3.

L •
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Notwithstanding anything contained above, the Vice Chancellor may make

temporary appointment till the time the regular appointment as per the

procedure narrated above is made. However) the candidate who is appointed

on temporary basis will meet with the minimum requirement prescribed for
the post.

5. The terms and conditions of the other employees of the University (under

section 32(2)(x) of the Act):-

A. Depending upon the work load and requirements, different position of the

other employees shall be created which will be under following 2 categories:-

(i) Ministerial staff who will assist in managing the administrative affairs

of the Faculty/Institution and the University

(ii) Technical staff which will comprise of Laboratory Assistant,

Computer Assistant, Computer Operator, Library Assistant and such other

positions. The designation of the administrative positions will be decided

by the Board of Governors depending upon the requirement.

B. The terms and conditions, qualifications, salary, manner of appointment, etc. for

the other employees will be decided by the Vice Chancellor. Under the other

employees also, there will be 2 kind of appointments. First on probation and then

contractual appointment rhi(dl a~ can oe n!i tenure appointment. However,

such appointment also wll~"SO<le on the .esQJmendations of the committee

to be constituted by the Jce Cn~ce lor. ).

C. The Board of Governors w'ill'f arne Heappropriate manual of governing various

conditions of service of oir~er, teac~ef~ ot'hl· employees of the University.

D N ith di h· I !S .l)(-Otl.:20UH1Jfi· th . t. otwit stan mg anyt mgl_cauaine - alJQ¥€,qua Ij ications or 0 er requiremen
I Certificate No. 5673 OMS 0011 ..

etc. in exceptional caSeSLWB€re-there .s+arr-actlte need of people 111 certam
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· ipline or disciplines, the Vice Chancellor may make relaxation in the above

requirements as he deems fit and make such appointments.

Regulation 21: Procedure of conferment of the honorary degrees (under section

32(2)(viii) of DDU Act):-

The Board of Governors of the University will decide the name of award of Honorary

degree to the outstanding personality who has/have contributed a lot ion the concerned

field through which a breakthrough is brought in the concerned field in the society.

Before awarding such degree, the Board of Governors will constitute a committee of

very eminent people who will verify the contribution of the person proposed to be given

Honorary degree and based on the recommendations of this committee of experts ando
w the Academic Council, the Board of Governors will take final decision by at least 2/3rd
I--o majority of the members present.
wo Regulation 22: The provisions regarding exemption from the payment of tuition

o fees and awarding scholarship, etc. (under section 32(2)(xi) of the DDU Act):-«o The Board of Governors may frame norms for giving exemption from the payment of

~ tuition fees, partially or fully and awarding of scholarship and fellowship to the

Z deserving and genuine students. However, in exceptional cases where after the

admission, if the unforeseen circumstances are developed in the family of a student,

will be as under:

1.
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erformance appraisal:

(i) The performance of every teacher appointed on regular basis or on temporary or

on adhoc basis will be constantly assessed and a report from the dean of the

facultylHead of the institution will be submitted to the university in the

prescribed proforma every year.

However, the first appointment on regular basis in teacher's category will be on

probation for a period of two years and their performance will be assessed after

an interval of every six months and after considering all the four reports and on

the basis of such reports, the Vice Chancellor will decide whether to complete

the probation period and continue or to extend the probation or to terminate the

services. However, if there are any adverse remarks in any six monthly report

shall be informed to the teacher concerned in writing to give scope to improve

the deficiency/ies pointed out.

Other employees:

(i) The performance of other employees will also be assessed on the same

line of teachers in terms of period of assessment.

(ii) In addition to the above, particularly in the category of teachers, the

appointment of adjunct professor or visiting faculty will be considered.

The appointment of visiting faculty will be decided by the Vice

(iii)

Dharmsinh Desai University
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(iv) workload by all the teachers under thefaculty/ institute, if there is any
deficiency then only the visiting faculty will be invited to cover the
syllabus of a course. In addition to above, the Vice Chancellor shall also
invite distinguished persons in the concerned field to deliver special
lecture.

4. Resignation and Termination:

The teacher and other employeeswho are appointed on regular basis want to resign

will give 3 months notice or in lieu of notice, the total salary of three months or the

salary for the period of short-fall in the notice period. The person who is on

probation will give one month notice or in lieu of notice the salary of the short-fall

o period. Similarly, the appointing authority in the university will also give 3months
W
I- notice or in lieu of notice, the salary of three months or the salary of shortfall ofo
w notice period shall be paid to permanent employees to terminate hislher services.
0:::U Provided however, the teachers will not resign without completing the syllabus

~ prescribed for a particular semester. If he/she wants to leave in between the

U semester then the notice period will be extended up to the extent of completion of

~ the semester. Provided further that Vice-Chancellor may relax the above condition

Z in exceptional cases with genuine reasons. The teachers and other employees who

are on adhoc or on temporary basis will give seven days notice to resign. The

5.

•
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9.

engagement will not adversely affect the teaching work in the Faculty/ institute

or university and such person will complete his mandatory work load.

6. The university will observe holidays as declared by the Vice Chancellor. The

leave Rules both for the teachers and non-teachers will be as prescribed by the

State Government as applicable to the government funded universities.

However, it is also to be made clear that leave is not a matter of right. Depending

upon the situation and the interest of the work and the students, the competent

authority in the Faculty/ institute or the university, will decide as to whether

the leave is to be granted or not.

Normally, the prior approval of the leave is to be obtained by the employee.7.

However, in case of emergency, the immediate intimation shall be passed on to

the Dean/head of the institute or the competent authority of the university in case

of employees working in the university office.

The age of superannuation for the teachers who are regularly appointed and

confirmed shall be 62 years. Provided however that on completion of 62 years,

a review of his overall performance and health status will be examined by the

committee constituted by the Vice Chancellor and on the recommendations of

the committee, the appointing authority shall take final decision to continue up

to sixty-five years. Similarly, for the other employees, and teachers of diploma

10.

be 58 years and the revie
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Conduct of the University employees:

1. Code of Conduct for officers, employees, (both teachers and other employees)
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a. Every employee including officers and teachers shall, at all times,

maintain absolute integrity and devotion to duty, and also be strictly

honest and impartial in his official dealings.

b. An officer and employee should, at all times, be courteous in his

dealings with other members of the staff, students and members of the

public.

c. Unless otherwise stated specifically in the terms of appointment,

every officer or employee is a full-time employee of the University, and

may be called upon to perform such duties, as may be assigned to him by

the competent authority, beyond scheduled working hours and on holidays

and Sundays. These duties shall, inter alia, include attendance at meetings

of committees to which he may be appointed by the University.

d. Officers or employee shall be required to observe the scheduled

hours of work, during which he must be present at the place of his duty.

e. Except for valid reasons and/or unforeseen contingencies, no

officer or employee shall be absent from duty without prior permission.

order of the competent authority. o~ in..tJ.lepetfC;1l111C1pce,in.good faith, Of.the duties
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communicate, directly or indirectly, any official document or

information to any person to whom he is not authorized to communicate such document

or information.

4. No officers or employee of the University shall, without permission of the

competent authority engage, directly or indirectly, in any trade or business or any

private tuition or undertake any employment outside his official assignments.

5. The officers and employee who gets involved in some criminal proceedings,

directly or indirectly, shall immediately inform the Head of the Dean/Institution and

the Registrar, irrespective of the fact whether he has been released on bailor not.

o 6.
w......
o
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The officer or Other employee who is detained in police custody, whether on

criminal charge or otherwise, for a period longer than forty-eight hours shall not join

his duties in the University or its Institutes, unless he has obtained written permission

to that effect from the Vice Chancellor.

Provided nothing in this provision shall be deemed to prohibit an employee from

vindicating his private character or any act done by him in his private capacity.

Mechanism of submission of grievance:

a. Whenever an officer or employee wishes to put forth any claim, or seeks

the claim, or refused reli~e~~Sdispo.s;al Q the matter or is delayed for thirty
days.

FIRM
b. No officer or emp.I0yee~ be s-ignatgry to any joint representation

addressed to the authoritit)f0r~fe'elres~an-!::g~lvance or of any other matter.
ISO 9001 : 2003 !L1J/J{\

Certificate No. 5673 QMS 001 ~
... ""
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No officer or employee shall indulge in any act of sexual harassment of

any kind, which includes unwelcome sexually determined behaviour (whether

directly or indirectly) such as:

I. physical contact and advances;

11. a demand or request for sexual favours;

111. sexually coloured remarks;

IV. showing pornography;

v. any other unwelcome physical, verbal or non-verbal conduct of

sexual nature.

d. In case of any officer or employee engaged in any kind of incident of

sexual harassment then such a case will be dealt with by the committee

constituted in the university and the procedure to be followed will be as per the

guidelines of the University Grants Commission which is based on the judgment

of the Hon'ble Supreme Court.

9. Any officer or employee who wants to go outside India even during holidays

or vacation he/she will take prior permission of the Vice Chancellor with a copy

of visa which he/she has obtained.

10.. In addition to above the teachers will also observe the code of conduct

(other than Vice

Chancellor) and employees 0

32(2)(vi) of the DDU Act. F I~
These rules may be called The 0' scillline ana 1l!l~RUleS for officers, employees

ISO 9UO·, : 20U ~ ~ h d t f i fincluding teachers and they shall~GQrn mtQ-f0r>G€~Wl~-ettect rrom tea e 0 Issue 0. . ICertificate No. 5673QMS0011 ~
Notification,

~
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ess otherwise specifically provided, these rules shall apply to all employees of

the university.

Explanation: For the purpose of these rules reemployed or persons appointed on

temporary basis or on contract shall be treated as University employees.

2. In these rules unless the context otherwise requires:

1) UNIVERSITY: means the Dharamsinh Desai University.

2) ACT means Dharamsinh Desai University Act, 2005.

3) APPOINTING AUTHORITY means the authority empowered to appoint

different categories of employees in the University.

o
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~
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4) EMPLOYEE means employee of all categories namely viz: officers (other

than Vice Chancellor), teachers, other employees appointed on full time basis

whether permanent or on probation, temporary, adhoc or on contract.

4) MISCONDUCT means if a University employee does any of the following

things, that is to say:

(i) if he/she willfully disobeys, or willfully omits, or neglects to

execute any lawful orders or instruction or if he/she commits a

breach of any of the provision of the rules of conduct; or

(ii) if he/she commits any willful breach of the trust and duty of his

(iii)

(iv)

(v)

office; or

Dharmsinh Desai University
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likely to disturb the harmony and cohesion of the corporate life of

the University; or

(vi) if, unless generally or specially empowered by the competent

authority, communicates directly or indirectly to persons who are

not in the service of the University or to press or media any

document or information which has come into his possession in the

course of his duties whether from official sources or otherwise;

shall be guilty of misconduct.

o
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3. Where it is considered necessary to make special provisions for any University

employee in respect of matters covered by these rules or otherwise, the appointing

authority may by agreement with such University employee, makes such special

provisions and thereupon these rules shall apply to suchUniversity employee except

the employees for whom special provisions so made.

4. Nothing in these rules shall deprive any University employee of any right or
privilege to which he is entitled:

a) by or under any law for the time being in force, or

b) by the terms of any agreement subsisting between such person and University

at the commencement of these rules

5. Anyone or more of the foIl0wing penalties may be good and sufficient for the

or condition or service, ineffiGiency~discip.~ry-
criminal conviction. Q

ASSURED
FIRM

iolation of Code of Conduct,

1- Minor Penalties

(1) Censure

(2) Fine

University by n~igence or.br~acJ:l..of on;le,s. - it
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- Major Penalties

(1) Reduction to a lower stage in the time scale of pay for a specified period.

(2) Reduction to a lower time scale of pay, grade post or service.

(3) Compulsory retirement.

(4) Removal from service which shall not be a disqualification for future

employment under university

(5) Dismissal from service, which shall ordinarily be a disqualification for future

appointment of any kind under the University.

EXPLANATION: Unless imposed as a penalty the following shall not ordinarily

amount to a penalty within meaning of these Rules.

(a) Non-promotion whether in a substantive or

University employee to a service, grade or post.

officiating capacity of a

(b) Reversion to a lower service, grade or post of a University employee

officiating in higher service grade or post on the ground that he is considered,

after trial, to be unsuitable for such higher service, grade, or post or on purely

administrative grounds.

© Reversion to his permanent service, grade or post of a University employee

appointed on probation to another service, grade or post or terminated during or

in force. QUALITY

6. In case of minor penalty, t~~ifid Nif~~f.~~I~g~ic9R1$hallbe communicated to the

employee concerned and he wjll 1>e,g,[vena" rpipirnum period of I Wm the
Dharmsinh uesal university
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of the receipt of the communication by him to submit his explanations, if any.

Upon receipt of his explanation or on the expiry of the period of 1 week given for

submission of explanation, the authority concerned may after necessary

examination of relevant facts and circumstances either drop the case or decide to

impose upon the employee concerned anyone or more of the minor penalties.

7. In case of a major penalties, the grounds on which it is proposed to take action shall

be reduced to the form of a definite charge or charges and communicated to the

employee concerned together with a statement of the allegations on which each

charge is based and of any other circumstances which it is proposed to take into

consideration in passing orders on the case. The employee charged shall be required

to put in a written statement of his defense within ten days from the date of receipt

of the communication by him along with documentary evidence, if any. Upon

receipt of defense, or on the expiry period not exceeding ten days or as may be

extended, the authority concerned may, after examination of relevant facts and

circumstances, either drop the case or decide to proceed further. If it is decided to

proceed further, a formal enquiry shall be held and asking him to be present at the

enquiry, if he so desires, and to produce further evidence, if any, in support of his

defense. The authority concerned shall thereafter take decision on the findings of

enquiry. If it is decided to impose penalty, another opportunity will be given to him

employee.

NOTE: No pleader shall b~alloweQ to a J2earali the enquiry on behalf of the
University or the person chargJd:() 900 I : 2008
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The following principles shall be observed in ordering suspension of

University employee:

(i) In case of criminal prosecution, a University employee shall be

suspended if the charge against him is such that on being found guilty of

it, he is likely to be sentenced to a term of imprisonment or on which he

would be dismissed or removed from service, in a departmental enquiry

or if he has been refused bail by the court and committed to prison.

(ii) In cases of gross misconduct like bribery or corruption, the question of

suspension shall be considered with reference to the prima facie evidence

available;

(iii) In all cases where there are reasons to believe that the University

employee if allowed to continue in active service, might attempt to

tamper with the evidence, he shall be required to proceed on such leave

as may be due and admissible to him, or ifthere be no leave at his credit,

or extra ordinary leave without payor if he refuses to proceed on leave,

he may be suspended.

(iv) The amount of subsistence allowance per month shall in each case, be

decided by the authority ordering the suspension but in no case such

allowance should exceed half of the monthly pay of the employee at the

time of suspension.

9.

an order of appointing authori~: VAL IT Y
a) with effect from the dltAf~s-lieteRtiOll"i£he is detained in custody whether

on a criminal charge 0\ otnef\~ise, for a erio<ilexceeding forty-eight hours.

b) with effect from the date sf his eonv-iction '{in the event of a conviction for

an offence, he is sente~ed to a e~m ~onment exceeding forty-eight

hours and is not fort '?Qr~MiMed 2J1U~moved or compulsorily retired
Certificate No. 5673QMS 0011
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a penalty of dismissal, removal or compulsory retirement from service

imposed upon a University employee under suspension, is set aside in appeal or on

review under these rules and the case is remitted for further inquiry or action or with

any other directions, the order of his suspension shall be deemed to have continued

in force with effect on and from the date of original order of dismissal, removal or

compulsory retirement and shall remain in force until further orders.

11.Where a penalty of dismissal removal or compulsory retirement from service

imposed upon a University employee is set aside or declared to rendered void in

consequence consideration of or by a decision of Court of law, and the Authority

on consideration of the circumstances of the case, decides to hold a further inquiry

against him on the allegations on which the penalty of dismissal, removal or

compulsory retirement was originally imposed, the University employee shall be

deemed to have been placed under suspension by the appointing authority, from the

date of the original order of dismissal, removal or compulsory retirement and shall

continue to remain under suspension until further orders.

An order of suspension made or deemed to have been made under this rule shall

continue to remain in force until it is modified or revoked by the authority

competent to do so.

Where a University employee is suspended or is deemed to have been suspended,

's subordinate.

r:rtr:1-
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the suspension is revoked and the employee is taken back on duty the

question of payment of salary partly or fully shall be decided by the appointing

authority depending upon the merit of the case

12.REVIEW OF ORDER IN DISCIPLINARY CASES

The President of the University may on his own motion or on the appeal filled by

the affected employee, call for the record of any proceeding under these rules and

review any order passed in such a case.

Provided that no action under this rule shall be taken after the expiry of a period of

more than three months from the date of such order.

13.REVIEW BY UNIVERSITY OF ITS O\VN ORDER

The competent authority who has imposed penalty may also review its own order

provided that following conditions are fulfilled, namely:

(i) There is some error apparent on the face of the record, or

(ii)There are other sufficient reasons for review:

Provided that the penalty inflicted on a University employee shall not be enhanced

unless he has been given an opportunity to show cause why such penalty should not

be enhanced.

________________ xxx. __ xxx. _
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